
Check Accessibility

Click on Review in the Menu.

Click Check Accessibility.

Accessibility Assistant

The Accessibility Assistant 
window will appear. 

Click on any issue that 
needs to be addressed. 
(Note that checked blue 

circles are items that have 
passed the check.)

Accessibility Tools in Word.

Missing alt text is the 
issue in this example.

Alt text can be added or 
edited in this box.



Styles Pane

Click Styles Pane from 
the Home menu.

The Style Pane will appear. 

You can click on the style 
you want for accessible 
headers and other text. 

The Modify Style 
window will appear. 
You may edit any 

style here.
Click a style 
from the list.



Click Read Aloud from the Review Menu. 
This will read your text to see how a text 

reader will work with your document.


